The MONEY LAUNDERING OFFICER’S PRACTICAL HANDBOOK

« Verification of Identity and KYC
Clear and specific suggestions for the documents you should accept and the
information you should gather, according to the level of money laundering risk.

« Transaction Monitoring
How to choose between manual or computerised monitoring systems, and ensure
that your system deals with your risks.

« Internal Reporting and Official Disclosures
Procedures for handling and evaluating internal suspicion reports, deciding on
official disclosures, and managing requests for consent to continue.

« Staff Training and Management Responsibilities
Meeting your training obligations using the most appropriate media, assessing
competence, and keeping senior management informed and on board.

» Record Keeping and the Compliance Audit
The records you need to keep, and how long you need to keep them; conducting
and recording an audit to demonstrate your compliance.

» The Regulatory Environment
Succinct explanations of the practical ways in which the laws, regulations, and
guidance affect you, plus reference sources should you need to find out more.
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THE RISK-BASED REGIME

“DON’T TELL ME WHAT | NEED TO KNOW,
TELL ME WHAT | NEED TO DO!”

The MONEY LAUNDERING OFFICER’S PRACTICAL HANDBOOK

Enquiries: Money Laundering Resource
Burleigh House, 15 Newmarket Road, Cambridge CB5 8EG

Tel: +44 (0)1223 310222 Fax: +44 (0)1223 310200 mail@mlro.net

To Order: Regulated firms and institutions can order by telephone for immediate
dispatch; call 01223 310222.

Alternatively you can order by mail or fax, or purchase online at www.mlro.net
Anti-Money Laundering Publications

Money Laundering Resource is the imprint of Compliance Training Products
Limited, publishers of the widest range of anti-money laundering training and
reference materials in the world. Products include booklets, videos, DVDs, and
interactive e-learning programmes delivered via your own computer networks

or the world wide web. See the full range at www.mlro.net

Copyright © 2006 Compliance Training Products Ltd, Cambridge UK
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The risk-based approach

All regulated firms and institutions are expected to take a risk-
based approach to money laundering prevention. Concentrating
resources on high-risk activities should reduce the regulatory
burden when conducting business in which the risk is low.

As MLRO, or “nominated officer”, you have the task of turning
this worthwhile intention into specific actions. Guidance from
the various regulatory bodies is long on broad principles and
short on practical steps for you to follow. The Money Laundering
Officer’s Practical Handbook has been produced to help you take
those steps and put in place those measures that constitute a
compliant risk-based AML regime.

For the experienced MLRO

Experienced MLROs who keep up with the latest regulatory
trends can refer to many sources for the information they need
to ensure that their regime is both risk-based and compliant.
However, being able to find all the necessary information, and
having it in an ordered and accessible format, are two different
things. The Money Laundering Officer’s Practical Handbook sets
out an action plan for you to follow while updating your policies
and procedures.

If you have already brought your regime up-to-date with a
risk-based approach, the Money Laundering Officer’s Practical
Handbook provides a time-efficient way of conducting a
systematic check of your measures. If you can go right through
the handbook and then say “I’ve already done all that”, the
exercise was worthwhile for the reassurance it provides.

For the newly-appointed MLRO

If you are newly appointed to the position of MLRO, your priority
is to ensure that the AML regime you have inherited is up-to-
date and compliant. The Money Laundering Officer’s Practical
Handbook sets out a detailed action plan for reviewing your
existing AML measures, and bringing them up to scratch where
necessary.

Throughout the handbook, sources of further information are
specified, in most cases with web links, so that you can research
further whenever you perceive the need. This means that you are
not swamped with information overload, and can concentrate on
the practical steps with practical guidance close to hand.

Steps laid out with
clear explanations

Tables and charts clarify complex
processes

Checklists to ensure you have
considered every aspect

Ready-made forms you can
photocopy and use or adapt




